
 

Contracted Position: Chaplaincy Specialist 

Limited Term   

This is a two year contracted position that is directly accountable to the California Catholic 
Conference Office of Restorative Justice (the Conference). The contractor will work with specifically 
identified California diocesan Bishops and Restorative Justice Directors (DRJDs) to develop a 
comprehensive chaplaincy training and support program for chaplains.  

Scope of Work: 

Develop and offer individual diocesan pastoral plans for assessing needs, evaluating and 
supporting chaplains that would work within the infrastructure of individual dioceses, initially 
focusing on dioceses with the most prisons. This would include visiting chaplains on-site and 
meeting with them at the local diocese. 

Institutionalize the mentoring and training programs for all prison chaplains—A mentoring 
program was successfully piloted at San Quentin with George Williams, SJ, who hosted new 
chaplains for a week-long job shadow experience. This will be expanded to the dioceses of 
Sacramento, Fresno and Monterey. Working with the Conference and the DRJDs, the contractor will 
also promote and make referrals to Santa Clara University’s Masters in Pastoral Ministries program 
and certification program for prison chaplains. Both are distance learning programs. 

Market chaplaincy and develop a pipeline for new chaplains— Develop materials and outreach 
to those potentially called to prison ministry at religions education congresses, college campus 
career and volunteer days, and offer a series of Cross-Over events held at prisons throughout the 
state for potential volunteers to meet with chaplains and incarcerated men and women to gain a 
real-world insight into our current correctional system. 

Annual Three Day/Two Night Retreat —Coordinate and facilitate regional spiritual enrichment 
opportunities to provide chaplains with time for sharing, prayer and reflection with their peers. 

Outcomes—The Contractor will yield the following outcomes: 

1. Chaplains will be professionally prepared, personally supported and better 
integrated into their dioceses.  

2. Adequate numbers of men and women are informed, educated and prepared to 
enter prison chaplaincy.  

3. Replicable best practices for chaplaincy development and support are developed 
and tested.   

4. Develop a solid networking system for prison chaplains throughout the state.  
5. “Hands on” support for Catholic prison chaplains through annual visits, telephone 

calls and gatherings. 



Required Qualifications  

The ideal candidate should have the following qualifications: 

• College Degree and/or comparable formation or work in a related field 
• Held the position of Catholic chaplain in a California federal or state prison or state 

institution   
• Insight into diocesan culture and Church culture  
• Insight into institutional settings differences and sensitivity to diversity among prison 

settings and culture 
• Dedication to the improvement and support of the Catholic chaplaincy in our state 
• Experience with the interviewing, assessment and evaluation process 
• Ability to operate in a potentially adversarial situation and ideally be able to diffuse conflict 
• Ability to prepare reports and make presentations 
• Be willing and able to travel with overnight stays   
• Preferably bilingual (English and Spanish speaking)  
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